Classroom Check-in, Check-out Procedures

All children, birth to Kindergarten, must be signed-in at their classroom by an adult. The adult and child will be given matching numbers. No child will be permitted to leave a classroom without being checked-out by an adult with a matching number. If the parent has misplaced the number, they need to provide a form of Identification.

Well Child Policy

No sick child will be accepted into any Children’s Ministry class or event. It is the responsibility of the Children’s Ministry Team Member checking-in the child to graciously ask the parent to care for his/her child elsewhere until the child is well. 
If the child’s sickness is discovered or he/she becomes sick after being checked-in, the Children’s Ministry Team Member will:

1. Isolate the child from the other children.
2. Page the parent to come and check the child out immediately.
3. If the parent does not arrive within 10 minutes, send one Team Member to get the parent.

[bookmark: _GoBack]Screening Volunteers

Those who serve in our Children’s Ministry will be screened by our application process, which includes:

1. The Children’s Ministry Application form.
2. Two personal references.
3. Background check.
4. Personal Interview

Child Abuse Policy
It is our policy to follow state regulations in the reporting of child abuse. If a Team Member suspects that a child is being physically abused, sexually abused, or harmfully neglected, he or she can discuss the concern with the Coordinator.  The Children and Family Ministry Pastor is legally required to report any suspected cases of child abuse or neglect that are brought to him.

Diaper Changing Policy

Hands will be washed with disinfectant soap immediately after changing diapers, assisting children with the toilet, or handling clothes or other materials containing blood or bodily fluids.

All soiled diapers, soiled sheets, and soiled bedding will be disposed of or stored in protective containers away from the children. Children’s dirty clothing will be returned to their parents in plastic bags.  Gloves will be available in First Aid Kits.
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